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Infinite Campus – Printing Grades 

 

 

 

 

1. Go to REPORTS 

1. 

2. 

2. Go to SECTION 

SUMMARY 
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*You should see a screen similar to the one on 

the left (again, I blocked names out) 

*Ensure that ‘Toggle Students’ is checked (all 

students will be checked then) 

3. To print by name, keep ‘show student 

names’ selected; to print by student 

numbers, select ‘show student numbers’ 

4. For ‘sort preference’ you can print in by 

student names, student numbers, or by 

random 

5. Click GENERATE REPORT when you’ve 

made your selections 

 

3. 

4. 

5. 
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*A new browser window should open, with 

your Gradebook in print format 

*the 1st page lists the details of your 

Gradebook (name, point value); the 2nd page 

will show the grades 

 


