J Year School | Mento

Index | Search | Help |

E (FF Student Information
General
E1ES Instruction
-:Ll:—ﬁ\t'tsndance
4k Positive Attendance
§¢ Gradebook
[#+ Grading By Tazk
[ Grading By Student
Roster

E Daity Planner

Lez=zon Planner 1

[ O] Messengsr
Reports
Eﬂ< Behavior
[ Behavior Referral
El40k Attendance
|? Daity Attendance
[=1[®% Grading & Standards
L] Reports
B’ Account Settings
[E] Log oFf

1. Go to LESSON
PLANNER

Infinite Campus — Setting up a Gradebook
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[& save ¥ Delete [ New Group [] New Assignment | ] New Activity
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[Z3 content Weight Sequence
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3. Type a NAME for the group
a. Change the weight if that applies to you
b. Change the sequence to show what
order it will appear in your grade book
4. Select the appropriate Term/Quarter Grade
5. Click SAVE

* Your group (folder) should appear under the
term, like the example to the left
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Hame

[ 1 New Activity B2 Copy Group

6. Click a folder’s title (i.e. -
classwork)
a. You will see a new

[cisswod

Sequence

|:| Hide from view in portal

D Exclude thiz group from calcluation

|:| Drop lowest score
Tazk

| Term 12t Qtr - Quarter Grade

window appear
7. Click on NEW ASSIGNMENT
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Reports [ Term 2nd atr interim Active Hide Portal 9. Click SAVE
= i Behavior -l g Term 2rd Qfr Quarter Grade F1
E’ Behavior Referral Term 3rd Ctr Interim “ultiplir Sequence
I attendance Term 4th Qtr Quarter Grade * 1 1 1
™ 5 oay Asendance A Tem i A duarter Gra Your window should look similar to below
EI[#% Grading & Standards Term 4th Qtr Final Grade De=cription
Reports [ Term 4th Qtr Interim
[F Account Settings
Log Off = »
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Elesson Plannerl *Notice that you now have a l+’ next HLesson Planner I

D Mew Group D New Assignment D Newe Activity Lez=on Plan Copier D Mew Group D Mews Asszignment D Newr Activity Le=z=on Plan Copisr

to the classwork folder — that means
litpeieim ot Qe Cuadter Grade

m---%cmata-‘;crﬁ you have an assignment located there.

----- 3 conventions

=] Term 1=t Qtr Quarter Grade
=[] clazzwerk
: D questions for review [10ptz]

-2 centent

----- [C] discussion FYal H 0,7 o
_____ S nameoert Click on the ‘+ {23 conventions
-0 discuzsion

..... D ML D homeork

----- (2 projects/presentations 4 cnj" e

----- ] tests g | "IL"_"‘ _
Term 1st Qtr Interim ‘[ projectsipresentations
Term Znd Qfr Quarter Grade [tests
Term 2nd Qtr Interim P . . Term 1st Qtr Interim
et o o You should see the assignment just [ Term 2nd ir Quarter Grade
Term 2rd Qtr Interim Term Znd Qfr Interim
Term 4th Qir Quarter Grade Created now --I[ Term 2rd Qtr Quarter Grade
Term 4th Qtr Final Exam Term 2rd Qtr Interim
Term 4th Qtr Final Grade > Term &th Qtr Quarter Grade

Term 4th Qtr Interim Term 4th Qtr Final Exam

Term 4th Qtr Final Grade
Term 4th Qtr Interim

Teacher:
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n Save X Delete D New Group D New Azsignment D New Activity Copy Group
esson Pla Group Detail

*To copy this assignment to your

=[] Term 1st Qtr Quarter Grade “Name Other C|aSSES:
El-(2] classwork
1. - D questionz for review [10pte] Sequence

e e 1. Click on the folder title (i.e.
(O] discussien [ Hide from view in portal
[:| homework D Exclude thiz group from calcluation C|aSSWOrk)
[:I "‘L"_"" _ D Drop lowest zcore .
(2 projectsipresenttions Task a. The group detail comes

[ tests |_5rm13t Qtr - Quarter Grade |W
Term 1=t Qtr Interim

Term 2nd Qtr Quarter Grade up neXt to It

Term 2nd Qtr Interim .
Term 3rd Qtr Quarter Grade 2. CI'Ck On COPY GROUP
Term 3rd Qtr Interim

Term 4th Qtr Quarter Grade
Term 4th Qtr Final Exam
Term 4th Qtr Final Grade
Term 4th Qtr Interim
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= @ Instruction

Thiz tool will copy the Azsignments you =elect from lizt and copy them to the groups

you =elect from other Sections you teach. this exampIE)

-:I:i:— Attendance
-:1:1:- Pozitive Attendand
@ Gradebook

[#§ Grading By Tazk
[®8 Grading By Student
Roster
E Daity Planner
ET Clazs Serve
Ef Lesson Planner
+ ﬁ Admin
+ ] Me=zenger
+ |_] Reportz
- 4 Behawior
ET Behavior Referral
- -:ILE— Attendance
[ Daily Attendance
—| [A4 Grading & Standards
+ _]| Reports
E’ Account Settings
[@] Log off

Pick the Ag=ignments vou want to copy. Pick the Groups vou want to copy the
Aszzignments to.

3. Make sure that the assignment you want to

classwork
Toggle Assignments mhs2008R H ’
qguestions for review 5' : Copy IS CheCked
. a. When you have a lot of assignments
* here, uncheck ‘Toggle Assignments’ &

then select ONLY the assignments you
wish to copy, otherwise you’d copy

[ Copy Az=zignments to Selected Groups ]

everything again
4. Double-check which section you are working
in (just look, you don’t have to change
anything in that box)
5. Click on the ‘+’ sign next to the section(s)
you are copying the assignment(s) to
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- ﬂ< Behavior
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H Daily Attendance
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+ [_]] Reports

Section

Lesson Plan Group Copier

Thiz tool wil copy the Assignments vou select from lizt and copy them to the groups
you select from other Sections you teach.

[ Account Settings
[@] Log O

Pick the Assignments you wantto Pick the Greups you want te copy the Assignments to.

COpY.
mhs2008R
classwork -
Toggle Assignments Term 1=t GQir /
questions for review |I;h?!usrter Grade
|:| [:I clazzwork
6' |:| [ content
[F] (] conventions
[F] D dizcussion
[F] [ homework
O3 mea
D D projects/presentations
|:| D tests
¥
¥
¥
¥
[ Copy Assignments to Selected Groups ]

*Your window should look similar to the left

6. Place a check next to the correct group or
folder under the appropriate term (i.e. Term
1** Qtr)
a. This ensures that your assignment will
be copied to that section’s folder
b. Repeat this for all of the classes that
will complete the same assignment
7. Click COPY ASSIGNMENTS TO SELECTED
GROUPS

*You will return to the lesson planner screen (see
top of pg4)
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Reports
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Reports
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Term Z2nd Qtr Quarter Grade
Term Z2nd Qtr Interim

Term 3rd Qir Quarter Grade
Term 2rd Qitr Interim
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Term 4th Qitr Final Exam
Term 4th Qitr Final Grade
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8. To check & see that it copied to the
appropriate classes, change the section(s) by
clicking the drop-down arrow & choosing
the different section

a. You should then see the different class
with the new assignment added
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